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OUR SCHOOL:  

Our Vision:  

At Charlestown Community Primary School, we are committed to improving the quality of 

education for all our children which will enable them to reach their full potential and attain 

the expectations of knowledge, understanding and the skills that society demands for their 

future lives. High quality education at Charlestown Community Primary School will be 

achieved by:  

Å Positive, caring and clearly focused leadership from the Senior Leadership Team  

Å ¢ƘŜ ǿƘƻƭŜ ǎǘŀŦŦ ǘŜŀƳ ǿƻǊƪƛƴƎ ǘƻƎŜǘƘŜǊ ǘƻ Řƻ ƛǘǎ ōŜǎǘ ŦƻǊ ƻǳǊ ŎƘƛƭŘǊŜƴΩǎ ŎƻƴŦƛŘŜƴŎŜ 

in themselves as learners and individuals  

Å ¢ƘŜ ǿƘƻƭŜ ǎǘŀŦŦ ǘŜŀƳ ƘŀǾƛƴƎ ƘƛƎƘ ŜȄǇŜŎǘŀǘƛƻƴǎ ƻŦ ƻǳǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭΣ ōŜƘŀǾƛƻǳǊŀƭ 

and academic performance  

Å Well planned, exciting and challenging teaching that develops lively, enquiring and 

open minds in our children  

Å Creating stimulating and attractive learning environments in which our children and 

all of the school team can take pride  

Å Fostering a calm, secure and purposeful working atmosphere that nurtures a 

positive esteem and self-image in all our children  

Å Promoting respect for British Values  

Å Valuing other people and their property  

Å Working in close partnership with parents, Governors and the local community to 

enrich opportunities for our children  

        

Aims of the school:  

²Ŝ ǿƛƭƭ Ŏƻƴǘƛƴǳŀƭƭȅ ǎǘǊƛǾŜ ǘƻ ŀŎƘƛŜǾŜ ƻǳǊ ǎŎƘƻƻƭΩǎ ŀƛƳǎ ǘƘǊƻǳƎƘ ǘƘŜ ŦƻǊƳŀƭ ŎǳǊǊƛŎǳƭǳƳ 

and through all other experiences offered to our children. High quality education will 

raise the standard of attainment and achievement and enable the children to reach 

expectations for their ages, enabling them to:  
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Å Develop their use of English and Maths which provide the foundation for all their 

learning  

Å Learn social skills that encourage agreeable interactions between their peers as well 

as adults  

Å Treat everyone in an equal manner, irrespective of gender, race, class or disability   

Å Develop personal and moral values that are respectful of others, leading to their 

appreciation and toleration of other religions and cultures  

Å ¢ƻ ŘŜǾŜƭƻǇ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ŦƻƭƭƻǿƛƴƎ .ǊƛǘƛǎƘ ±ŀƭǳŜǎ ŀƴŘ ǘƘŜ 

society they live in:  

- Democracy  

- The Rule of Law  

- Individual Liberty  

- Mutual Respect  

- Tolerance of different faiths and beliefs  

 

Å The British Values above are also reinforced through our International Primary 

/ǳǊǊƛŎǳƭǳƳΩǎ tŜǊǎƻƴŀƭ DƻŀƭǎΥ  

- Adaptability  

- Resilience  

- Respect  

- Co-operation  

- Morality  

- Thoughtfulness  

- Communication  

- Enquiry  

Å Learn in a safe and secure environment, in keeping with health and safety 

regulations and our Safeguarding policy that are in the interests of all whom work in 

the school or are visitors to the school  

We believe that the most effective way of achieving these aims is through the promotion of 

inquiry and curiosity, enthusiasm and challenge, sharing and learning together, the 

acceptance of and embracing of differences, openness, self-respect and persistence.  

Our School aims to be inclusive. We want all our children to feel welcomed, happy and 

fulfilled. We recognise that children are different and that these differences create 

opportunities for adults and children alike to learn more about ourselves and each other. 

Helping children to develop good attitudes and values is an important feature of our work.  
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If a child has a disability they will be treated no less favourably than other children. We will 

make reasonable adjustments to ensure that pupils with disabilities are not placed at a 

substantial disadvantage. We will always strive to ensure physical access to the school, the 

curriculum and written information.  

We will take all reasonable steps to ensure that people with a disability are not treated 

differently without lawful justification. We will make reasonable adjustments for disabled 

pupils and we will know we have succeeded when disabled students are participating fully 

in school life. 

  

In order for effective partnership working between home and school to take place we 

anticipate parents / carers will want to:  

Å Inform the school at the earliest opportunity if their child has a disability and the 

exact nature of this  

Å Provide the information the school needs to plan effectively for the child to be a full 

member of the school community  

Å Acknowledge that when deciding an adjustment is reasonable one of the factors 

that the Head teacher must consider is the effect of the proposed change on all 

members of the school community  

Å Recognise the importance of home and school working in partnership  

 The School has a policy for supporting children with Special Educational Needs. The policy 

is available from the school office. Our aim is for all children to have access to all aspects of 

school life, as far as reasonable and practical.    

      

          

              ΨLearning is fun...õ                          

                       



Prospectus 2018 - 2019  

5  

  

          

 Our School Council:  

²Ŝ Ŧǳƭƭȅ ǊŜŎƻƎƴƛǎŜ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ΨǇǳǇƛƭ ǾƻƛŎŜΩ ŀƴŘ ƛƴǾƻƭǾƛƴƎ ǘƘŜ ΨǇŜƻǇƭŜ ǿƘƻ ǊŜŀƭƭȅ 

count in the development of the school.  

The School has a democratically elected School Council which is made up of two 

representatives from each Year group from Year 2 to Year 6. This is one of the ways we 

reinforce the British Value, Democracy.  

The children have to put themselves forward to stand for the school council and then have 

to deliver their ideas and reasons for wanting to be on the School Council to their peers in 

their year group and persuade their peers to vote for them.  

  

Achievements and Plans:  

The school had its last Ofsted Inspection in November 2017. We were judged to be a good 

school.  

The School is proud of the awards it has received, Gold National Healthy Schools Award, 

Bronze Eco Award, International Schools Award has just received the Silver Active Mark and 

also we were awarded accreditation for Financial Management Standards in Schools.  

School numbers are continuing to rise rising and we have recently increased our Pupil 

Admission Number (PAN) to 60 in Reception to Year 6.   

The School recognises the needs of the wider community and is committed to providing 

opportunities for lifelong learning and reinforcing British Values throughout the curriculum 

and school life.  

We provide a breakfast club in each morning from 8.00am until 8.45am. Foundation Stage 

and Key Stage 1 children need to be accompanied by an adult but Key Stage 2 pupils can 

attend without an adult.  

We also provide Sports Activities / coaching each morning in school from  

8.00am until 8.45am.  

We also provide a range of lunchtime activities and after school activities for the children.  
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Accommodation:  
The school was built in 1993. It is all on one single level, allowing excellent access to all 

pupils and adults. We have one hall, an IT suite, a separate dining room and a Community 

Room. We have recently expanded school numbers and have had a new Early Years 

Foundation Stage Unit built which is separate from the main school building, which was 

completed last year.    

In September 2018 we have the following classes:  

Nursery 1 and Nursery 2 (52 places)  

Reception 1 and Reception 2(60 places)  

Two year 1 classes (60 places)  

Two year 2 classes (60 places)  

Two year 3 classes (60 places)  

Two year 4 classes (60 places)  

Two year 5 classes (60 places)  

Two year 6 classes (60 places)  

 

The old Nursery building is used more for community based activities such as Breakfast 

Club and parent workshops.  

Key Stage One, Lower key Stage 2 and Upper Key Stage classes have a shared learning area 

outside of the classrooms.  

The School has two internal quads. One quad contains a pond and well established planted 

area which is both used by staff and children as teaching and learning area.  

Many of the outdoor areas in have been developed in recent years to maximise use and 

enhance learning and social time opportunities.  

We have a large and exciting outdoor Early Years area which is used to enhance the 

ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ  

The School has carefully managed its budget to provide funding to have these areas 

developed so that they are now highly effective learning areas.  
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We have developed our Key Stage 2 playground after consultation with the children.  

 

New EYFS outdoor areaé               The Current Year 1 Outdoor Area...  

  

 

 

 

 

 

 

One of our teaching quads                   Key Stage 2 Outdoor Area  

 

 

 

 

 

 

 

 

 

 

Attendance:  
We place a great emphasis on regular attendance at Charlestown. We believe that it is 

vitally important for your child to attend regularly, each day and arrive on time for school. 

Without this your child will not be able to make the most out of the learning opportunities 

provided by our school.  

 

If your child is unable to attend School, then you need to contact the school by phone or 

call in to the office. This can then be recorded in the class Register.  

If absences are not explained they will be recorded as unauthorised.  
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If your child is not in school and we have not been given a reason, then our Attendance 

Officer, Mrs Aslam or a member of the Office team will contact you to find out the reason 

for your childΩǎ ŀōǎŜƴŎŜΦ  LŦ ƻǳǊ !ǘǘŜƴŘŀƴŎŜ hŦŦƛŎŜǊ cannot contact you, then a home visit 

will be made. If your child has 10 or more unauthorised absences, then you will be sent a 

warning letter and any further unauthorised absences may lead to a penalty notice and a 

fine. 

 

Persistent Absence:  

If your child has an attendance of 90% or below then they will be classed as a persistent 

absentee.  

 

Poor Attendance: 9ǾŜǊȅ ŎƘƛƭŘΩǎ ŀǘtendance is monitored closely. LŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀǘǘŜndance 

is low or begins to drop, you may then you will be contacted by the school to attend a 

panel meeting with either the Attendance Officer and possibly, the Head teacher, our 

family worker, health professional and/ or the local authority attendance team.   

If attendance continues to be an issue, then a fixed penalty notice will be issued which may 

lead to a fine or prosecution.  

 

Positive Rewards: Those children who do attend regularly are given certificates and 

rewards at the end of every half term and full term. We have special Attendance 

Assemblies to celebrate their successes in regular attendance. The children also receive 

ǎǇŜŎƛŀƭ Ψ!ǘǘŜƴŘŀƴŎŜ .ŀŘƎŜǎΩ ŀƴŘ ǘƘƻǎŜ ŎƘƛƭŘǊŜƴ ǿƘƻ ƘŀǾŜ млл҈ ŦƻǊ ǘƘŜ ǿƘƻƭŜ ȅŜŀǊ 

receive extra rewards. Every term, those with the highest attendance (97-100%) will be 

invited to attend an end of term disco.  

Holidays during School Time: School does not authorise holidays during school time and 

any absence due to this will be considered to be unauthorised and may lead to a fine.  

 

Performance indicators: The school must collect and report details of absences by law 

and so these are monitored closely, as is lateness.  
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Organisation of the School:  

Children start in our School Nursery just after their third birthday and leave at the end of 

Year 6. This means that they will spend nine years at Charlestown Primary.  

 

We have places for up to 60 children in each year group from Reception to year 6. 

Each year group in school is classified in the following way:  

Å 3 ς 5 years of age (Foundation  

Stage ς Nursery and Reception)  

Å 5 ς 6 Years of age (Year 1)  

Å 6 ς 7 Years of age (Year 2)  

Å 7 ς 8 Years of age (Year 3)  

Å 8 ς 9 Years of age (Year 4)  

Å 9- 10 Years of age (Year 5)  

Å 10 ς 11 Years of age (Year 6)  

Attendance Awards 

Assembly 
 

 

 

 

 

 

   Attendance Disco 
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The number of pupils on roll and the number of children in each year group govern the 

arrangement of the classes. We try to keep class sizes as balanced as possible. Within each 

class pupils are taught, individually, as a group or as a whole class but always according to 

their needs and abilities.  

From the age of three to five (Foundation Stage) the children are taught in line with the 

Early Years Foundation Stage Curriculum. This underpins all future learning by supporting, 

ŦƻǎǘŜǊƛƴƎ ŀƴŘ ǇǊƻƳƻǘƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ŘŜǾŜƭƻǇƳŜƴǘΦ  

In Key Stage 1 and Key Stage 2 the children study the National Curriculum which is taught 

through a wide range of themes and topics to engage children in their learning. Our focus is 

ǘƻ ŘŜǾŜƭƻǇ ǘƘŜ ŎƘƛƭŘǊŜƴΩ ƪŜȅ ǎƪƛƭƭǎ ƛƴ ŀƭƭ ŀǊŜŀ ƻŦ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ŀƴŘ ƎƛǾe them the tools to 

become independent and eager learners.  

²Ŝ ƴƻǿ Ŏŀƭƭ ƻǳǊ ŎƭŀǎǎŜǎ ΨǘŜŀƳǎΩ ǘƻ ŜƴŎƻǳǊŀƎŜ ǘƘŜ ŎƘƛƭŘǊŜƴ ǘƻ ǿƻǊƪ ǘƻƎŜǘƘŜǊ ŀǎ ŀ ǿƘƻƭŜ 

team.  

The Teams have been arranged in the following way for this academic year:  

Foundation Stage:  

Å Nursery 1   

Å Nursery 2  

Å Reception 1  

Å Reception 2  

  

Key Stage 1:  

Å Team 1 (Year 1)  

Å Team 2 (Year 1)  

Å Team 3 (Year 2)  

Å Team 4 (Year 2)  

  

  

Key Stage 2:  

Å Team 5 (Year 3)  

Å Team 6 (Year 3)  

Å Team 7 (Year 4)  

Å Team 8 (Year 4)  

Å Team 9 (Year 5)  

Å Team 10 (Year 5)  

Å Team 11 (Year 6)  

Å Team 12 (Year 6)  
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Parents in Partnership:  

We welcome parents and carers into Charlestown Community Primary School believing 

that we are partners in the education of your child.  

  

There are many opportunities for parents to become involved in the life of the school and 

ǘƻ Ǝŀƛƴ ŀ ƎǊŜŀǘŜǊ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ƛǘǎ ǿƻǊƪΦ tŀǊŜƴǘǎΩ ǘƛƳŜ ŀƴŘ ŜȄǇŜǊǘƛǎŜ Ŏŀƴ ōŜ ǳǎŜŘ ƛƴ 

many ways in school and is greatly valued.  In accordance with our Safeguarding 

procedures and policy all adults are required to be DBS checked before helping in school.  

  

LŦ ȅƻǳ ŀǊŜ ŜǾŜǊ ŀōƭŜ ǘƻ ƘŜƭǇΣ ŜǎǇŜŎƛŀƭƭȅ ƻƴ ŀ ǊŜƎǳƭŀǊ ōŀǎƛǎΣ ǇƭŜŀǎŜ ŎƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ 

teacher or Mrs. Brady in the school office who has responsibility for volunteers in school.  

 

 

  

 

Communication with Parents / Carers:  

The school communicates with parents / carers in various ways e.g. Friday Newsletters, 

questionnaires, Parent consultation Evenings, Parents Notice Boards, Group Call messages 

and through our school website and School Tweets and our school website  

(www.charlestown.manchester.sch.uk)  

  

tŀǊŜƴǘǎ ŀƴŘ ŎŀǊŜǊǎ ŀǊŜ ƛƴǾƛǘŜŘ ǘƻ ŀ ǊŀƴƎŜ ƻŦ ŜǾŜƴǘǎΥ ŀǎǎŜƳōƭƛŜǎΣ tŀǊŜƴǘǎΩ 9ǾŜƴƛƴƎǎΣ 

Curriculum themed weeks, sports day and annual productions such as Harvest Festival, 

Christmas and end of year productions and Year 6 Presentation Evening.  

  

  

        

Parents and carers enjoying a fun packed afternoon in class   

 

 

 

http://www.charlestown.manchester.sch.uk/
http://www.charlestown.manchester.sch.uk/
http://www.charlestown.manchester.sch.uk/
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Joining the School:  

  

For the academic year 2018ς 2019 admissions to Charlestown are through the Local 

Authority Admissions Team and are dealt with centrally for all children from Reception to 

Year 6.  

  

Nursery places are arranged through the school and not the Local Authority.  

  

Places in Reception classes are dealt with centrally and information about applications are 

sent to parents / carers to and can be completed online, it is important that these are 

returned in plenty of time to avoid missing the deadline for applications. If you have 

difficulty in completing the forms, then contact Caroline Morrison our Family Support 

Worker.  

  

Those children who attend our Nursery do not automatically receive a place in our 

Reception classes.  

We have a 52 place Nursery and now have 60 places in our Reception Unit.  

  

Appeals:  
Every effort is made to make a place available for your child in our school. However, 

schools have a limit on the number of children they can take. This figure is set by the Local 

Authority and agreed with the School Governors and the Head teacher. If the number of 

children wanting a place is below the set figure, they will be admitted. There may, 

however, come a point when there are too many children in that year group for them all to 

have a place. If this should happen, priority will be given to children according to a list of 

carefully agreed criteria, which are published in the Local Authority Admissions Policy.  

  

If a place is not available on application, you have the right to appeal.  

  

The relevant address for all matters relating to admissions is:  

  
Appeals and Inclusions Co-ordinator  
Directorate for Children and Commissioning  
Services  
Integrated Admissions Team  
1st Floor Town Hall Extension  

Manchester, M60 2LA Tel: 0161 245 7166 
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Starting School for the first time:  

Starting school is a very important time for you, your child and the school. We all need to 

work together to make the transition smooth and rewarding.  

  

Parents of those children who are starting in the Nursery or Reception classes will be 

invited to a coffee morning at which they will be provided with information about the 

school, meet the staff and have a look around the classrooms and have the opportunity to 

ask any questions.   

  

Once you have applied for a place for your child at Charlestown, if your child is in Key Stage 

1 or Key Stage 2 or is starting in the Reception class part way through the year, both parent 

/ carer and child are invited into school to meet the Head teacher, tour the school, meet 

their class teacher and the other children who are in the class. They will be introduced to a 

ƴŜǿ ΩǎǇŜŎƛŀƭ ŦǊƛŜƴŘ ΨŦǊƻƳ ǘƘŜ Ŏƭŀǎǎ ǿƘƻ ǿƛƭƭ ǘŀƪŜ ǘƘŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƻŦ ƭƻƻƪƛƴƎ ŀŦǘŜǊ ǘƘŜƳ 

when they start and show them around school and introduce them to other children to 

play with.  

  

We make every effort to make sure they are welcomed, looked after and monitored so that 

they quickly make friends and can find their way around school. Teachers give pupils time 

to settle in before making an assessment of their academic ability. This assessment, 

together with the records from their previous school will enable your child to have the best 

start in our school.   

Parents / Carers are asked to contact the school if their child has a problem settling.  

We promote the partnership with parents.  

 

 

Moving on ς transfer to High School:  

Our children at the end of Year 6 move on to a wide range of High Schools/ Academies. 

Local High Schools / Academies will invite children on a taster day in Year 5 and they will 

have a transition day in Year 6 with their chosen High School / Academy.  

  

No matter which High School/ Academy our children go to we liaise closely with the staff in 

the High School / Academy and meet to discuss the children, any additional needs and 

ŎƘƛƭŘǊŜƴΩǎ ŀŎŀŘŜƳƛŎ ŀōƛƭƛǘƛŜǎΦ IƛƎƘ {ŎƘƻƻƭ admissions are dealt with centrally thorough the 

Local Authority Admissions Team. If your child has additional needs, then we will try to 

arrange additional visits to their chosen High School / Academy.  
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General Information:  

  

SCHOOL OFFICE HOURS:  

8.30 am ς 4.00pm  

  

SCHOOL HOURS:  

Morning Session:  

8.50am ς 12.10pm (Key Stage 1 and LKS2)  

8.50am ς 12.30pm (UKS2) 

8.50am ς 11.30am (Nursery)  

8.50am ς 12.00pm (Reception) 

  

Afternoon Session:  

1.10pm ς 3.15pm (Key Stage 1 and LKS2)  

1.30pm ς 3.15pm (UKS2) 

12.30 pm ς 3.10pm (Nursery)  

1.00pm ς 3.10pm (Reception)  

  

All pupils have a morning break.  

  

Pupils are asked to arrive at school between 8.40 and 8.50am and when the bell goes at 

8.50am the doors are opened so that the children can go into school.  

  

All teachers are on duty for 10 minutes before and after school. We are not legally 

responsible for your child before or after then unless they are attending the Breakfast Club 

or an afterschool club.  

  

All pupils are registered in the morning and afternoon. Please make sure your child arrives 

on time. This is very important because good habits need to be established early and we 

want all children to start the day well.  

  

¢ƘŜ ŘƻƻǊǎ ŦƻǊ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ŜƴǘǊŀƴŎŜǎ ǿƛƭƭ ōŜ ƭƻŎƪŜŘ ŀǘ фΦллŀƳ ŀǎ ǿŜ ŜȄǇŜŎǘ ǘƘŜ ŎƘƛƭŘǊŜƴ ǘƻ 

be in class by this time. If they arrive after 9.00am they will have to enter school via the 

main office and sign in, using the Inventry system.  
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School Uniform:  

²Ƙŀǘ ŀ ŎƘƛƭŘ ǿŜŀǊǎ ǘƻ ǎŎƘƻƻƭ ǊŜŦƭŜŎǘǎ Ƙƛǎ κ ƘŜǊ ŀǘǘƛǘǳŘŜ ǘƻ ƭŜŀǊƴƛƴƎΦ Lǘ ǇƻǊǘǊŀȅǎ ǘƘŜ ǎŎƘƻƻƭǎΩ 

ethos and shared positive values. We have a very simple uniform that pupils are 

encouraged to wear. This is a navy sweatshirt or cardigan, a white blouse / shirt and black / 

navy trousers or skirt.  

  

Year 6 pupils will be given a school blazer and a school tie. The purpose of this is to help to 

prepare them for their transition to High School and to show that they are in their last year 

at Charlestown and to raise their profile in school.  

  

Our school uniform can be purchased from ½ƛƎƎȅΩǎ Schoolwear in Harpurhey or at Tesco 

online. 

 

         

 

  

PE and Games Kit:  

It is important for pupils to wear the correct clothing for physical activities.  

  

For PE children in KS1 and KS2 require a white t-shirt and dark shorts, either black or navy 

and trainers or pumps. Tracksuits or sweatshirts may be worn for outdoor games during 

the winter months. All clothing should be clearly labelled. For Health and Safety reasons 

jewellery must not be worn for sporting activities and long hair must be tied back.  
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Swimming:  
Children in Year 4 attend weekly swimming lessons at Broadway Swimming baths.  

Girls have to have a swimming costume, not a bikini or tankini, and boys must wear 

swimming trunks not shorts. All children with long hair must wear a swimming hat. Again 

for Health and Safety reasons jewellery must not be worn, including ear studs or sleepers.  

  

Jewellery and other adornment:  

The only items that are considered appropriate for school are watches and studs or 

sleepers worn in pierced ears. The school does not approve of either jewellery or 

cosmetics. Please note that staff are not allowed to remove or look after jewellery for 

children. The safest place is at home.  

  

Lost Property:  
tǳǘǘƛƴƎ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ ƻƴ ŀƭƭ ǘƘŜƛǊ ŎƭƻǘƘƛƴƎ ǊŜŘǳŎŜǎ ǘƘŜ Ǌƛǎƪ ƻŦ ǘƘƛƴƎǎ ōŜƛƴƎ lost. Please 

make sure you put your ŎƘƛƭŘΩǎ ƴŀƳŜ ƻƴ ŀƭƭ ǘƘŜƛǊ ŎƭƻǘƘƛƴƎΦ If your child has lost 

something, then please check their classroom first and then the cloakroom.  At the end of 

term any lost property will be displayed to the children. If it is not claimed, then it will be 

donated to charity.  

  

School Meals:  

Our school meals are provided by Manchester Fayre and are cooked on the school 

premises. The weekly menu is sent home at the beginning of each term. The children have 

a choice of three options, /ƻƻƪΩǎ /ƘƻƛŎŜΣ {ŀƴŘǿƛŎƘŜǎΣ ƻǊ WŀŎƪŜǘ ǇƻǘŀǘƻΦ 5ǳǊƛƴƎ ǘƘŜ ǿƛƴǘŜǊ 

months the sandwich selection is replaced by a pasta dish. Each menu is nutrionally 

balanced by the dietician from Manchester Fayre. Payment for school meals should be 

made via SIMS Agora. Please ask at the school office for an activation code.  

  

  

PLEASE NOTE THAT FROM SEPTEMBER 2014 ALL CHILDREN IN RECEPTION AND KEY STAGE 1 

(INFANTS) ARE ENTITLED TO A FREE SCHOOL MEAL.  

If your child is in Nursery, Year 1 or Year 2 they will be eligible for free school meals. If you 

receive certain benefits, your child may also be entitled to a free school meal. To make a 

claim, please visit https://www.cloudforedu.org.uk/ofsm/sims/  

 

It is your responǎƛōƛƭƛǘȅ ǘƻ ƛƴŦƻǊƳ ǘƘŜ ǎŎƘƻƻƭ ƻŦŦƛŎŜ όƴƻǘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊύ ƛŦ ȅƻǳ 

ŘŜŎƛŘŜ ǘƻ ŎƘŀƴƎŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ŘƛƴƴŜǊ ǊŜǉǳƛǊŜƳŜƴǘǎΣ ƛŦ ȅƻǳ Ŧŀƛƭ ǘƻ Řƻ ǎƻ ȅƻǳ Ƴŀȅ ƛƴŎǳǊ 

unnecessary charges.  

 

https://www.cloudforedu.org.uk/ofsm/sims/
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Packed Lunches:  

Those children who do not have a school lunch may bring a packed lunch into school. 

Please ensure that the packed lunch is brought into school in a secure container labelled 

ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ ŀƴŘ ǿƛǘƘ ŀǇǇǊƻǇǊƛŀǘŜ ŦƻƻŘ ƘȅƎƛŜƴŜ ǇǊŜŎŀǳǘƛƻƴǎ ǘŀƪŜƴ ŜΦƎΦ ƛŎŜ ǇŀŎƪΦ  

  

Water is available but you may like to supply your own drink. We prefer drinks to be 

brought to school in plastic flasks or plastic cartons. In the interest of Health and Safety 

we do not allow children to bring drinks in glass bottles or cans. THEY SHOULD NOT 

BRING FIZZY DRINKS OR SWEETS AS PART OF THEIR PACKED LUNCH.  

  

If your child forgets his or her packed lunch, we will try to contact you. If we are unable to 

do so then we will provide your child with a school lunch and ask you to reimburse us later.  

 

Snacks at Break times:  

We are a Healthy School and do not allow children to bring sweets into school. All children 

in the Foundation Stage and Key Stage 1 are provided with a free piece of fruit at break 

time. Key Stage 2 children are able to purchase fruit at break time.  

Children can of course bring in their own fruit if they so wish.  

Please respect our policy on Healthy Eating and dental care!  

  

Head Lice:  

Head lice can be a real problem in schools. Cases of head lice should be reported to the 

class teacher. Advice on treatment is available from the school office if necessary. Please 

note that the school is not responsible for treatment. The Health Authority clearly places 

responsibility with parents / carers. However, we do endeavour to keep parents / carers 

informed if there is an outbreak.  
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First Aid:  
The school ensures that we have staff that are trained in administering first aid. Simple first 

aid is given in school when necessary. If an accident needs further medical attention we will 

make every effort to contact, you first. Please ensure that information from you is up-to 

date so that you can be contacted.  

  

Medication:  
If your child requires medication to be administered during the school day you will need to 

complete a Medication Form which can be collected from the school office. This will have 

to be completed before your child can take any medication in school. All medication must 

ōŜ ŎƭŜŀǊƭȅ ƭŀōŜƭƭŜŘ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜΦ  

 

 

  

Sun Protection:  

During the warm summer months, we advise that you send a sunhat into school, labelled 

with your childΩǎ ƴŀƳŜ ŀƴŘ ǘƘŜȅ ǿƛƭƭ ōŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ǿŜŀǊ ǘƘƛǎ ǿƘŜƴ ǘƘŜȅ Ǉƭŀȅ ƻǳǘǎƛŘŜ ŀǘ 

break and lunchtimes. We would also ask that you apply a long lasting sunscreen before 

school in sunny weather. Older children can apply their own sunscreen which must be 

provided in a labelled tube or plastic bottle and handed into the class teacher to keep safe 

until it is required.  

  

 

Water Policy:  
At Charlestown Primary we understand the need for children to drink water regularly 

throughout the day. Drinking water is available in every classroom.  

  

Emergency Contact Details:  

Please ensure that your contact details are correct and that the school is told about any 

health matters, especially allergies, relating to your child.  

  

Dogs:  
Please do not bring dogs onto the school premises, or tie them to the school fences or 

allow them to obstruct the pavement where children walk. No matter how gentle your 

ŀƴƛƳŀƭ ƛǎ ŎƘƛƭŘǊŜƴ Ŏŀƴ ǎǘƛƭƭ ōŜ ǎŎŀǊŜŘΦ tƭŜŀǎŜ ŘƻƴΩǘ ŀƭƭƻǿ ȅƻǳǊ ŘƻƎ ǘƻ Ŧƻǳƭ ǘƘŜ ǇŀǾŜƳŜnt on 

the way to school. Bag it and bin it!  



Prospectus 2018 - 2019  

19  

  

  

Smoking:  
¢ƘŜ ǎŎƘƻƻƭ ƛǎ ŀ ŘŜǎƛƎƴŀǘŜŘ Ψbƻ {ƳƻƪƛƴƎ !ǊŜŀΩΦ tƭŜŀǎŜ Řƻ ƴƻǘ ǎƳƻƪŜ ŀƴȅǿƘŜǊŜ ƛƴ ǘƘŜ ǎŎƘƻƻƭ 

or the school grounds. This includes in the car park and the pavement on the way into 

school.  

  

Road Safety:   

We actively encourage children to walk or cycle to school. For safety reasons we ask that:  
Å Cyclists should not ride through school property (this includes the path into school, 

the playgrounds or the school car park)  

Å Children and parents should not walk on the road into school but should stick to the 

pavements  

Å Motorists should respect the road markings outsides of school and not park on the 

zig zag lines or across the drive of the school.  

Å We also ask motorist to have consideration for local residents and not park in such a 

ǿŀȅ ǘƘŀǘ ōƭƻŎƪǎ ǊŜǎƛŘŜƴǘΩǎ ŘǊƛǾŜǎ ƻǊ ǊƻŀŘǿŀȅǎΦ  LŦ your child comes to school on their 

bicycle or scooter they need to ensure that they bring a secure lock with them and 

that their bicycle or scooter is securely chained to the cycle / scooter rack. School 

Ŏŀƴƴƻǘ ǘŀƪŜ ŀƴȅ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜ ǎŀŦŜǘȅ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ōƛŎȅŎƭŜ ƻǊ ǎŎƻƻǘŜǊΦ  

  

 

 

Money:  
Please make sure that any monies sent into school are in a sealed envelope marked with 

ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜΣ ŀƳƻǳƴt and the purpose of the money and post them in the boxes 

provided, one outside the main office and one outside nursery and reception.  

We are trying to become ŀ άŎŀǎƘƭŜǎǎέ ǎŎƘƻƻƭΣ ǇƭŜŀǎŜ ǇǊƻǾƛŘŜ ǎŎƘƻƻƭ ǿƛǘƘ ŀƴ ŜƳŀƛƭ ŀŘŘress 

and we will send an activation code for SIMs Agora, where you can make payments online 

and check balances.  

  

Informal and Formal Complaints:  

Any complaints about school matters should first be brought to the attention of the 

relevant staff. If the complaint is not resolved, a formal complaint may be made following 

the procedure set out in our Complaints Policy.   
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Curriculum Statement:  
 

¢ƘŜ ǎŎƘƻƻƭΩǎ ŎǳǊǊƛŎǳƭǳƳ ŎƻƳōƛƴŜǎ ƘƛƎƘ ǎǘŀƴŘŀǊŘǎ ǿƛǘƘ ŀ ōǊƻŀŘ ŀƴŘ ǊƛŎƘ ŎǳǊǊƛŎǳƭǳƳ ǿƛǘƘ ŀƴ 

ŜƳǇƘŀǎƛǎ ƻƴ ŘŜǾŜƭƻǇƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ōŀǎƛŎ ǎƪƛƭƭǎ ƛƴ ŀƭƭ ŀǊŜŀǎΦ  

  

The curriculum of the school is broad and balanced. Great emphasis is placed on planning 

the curriculum so that there is continuity and progression, challenge and pace.  

  

¢ƘŜ ǎŎƘƻƻƭΩǎ ŎǳǊǊƛŎǳƭǳƳ ƛǎ ōŀǎŜŘ ŀǊƻǳƴŘ ǘƘŜ bŀǘƛƻƴŀƭ /ǳǊǊƛŎǳƭǳƳ ŀƴŘ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ 

skills.  

This consists of:  

Å Core Subjects: English,  

Mathematics, Science and Information and Communications technology and 

religious Education.  

Å Foundation Subjects: History,  

Geography, Design and Technology, Art, Music and PE.  

  

We follow the National Curriculum and this is taught through a range of topics and themes 

throughout the year. Through the ŎǳǊǊƛŎǳƭǳƳ ǿŜ ŀƭǎƻ ŘŜǾŜƭƻǇ ƻǳǊ ŎƘƛƭŘǊŜƴΩǎ ǇŜǊǎƻƴŀƭ ǎƪƛƭƭǎΣ 

mental health and well ςbeing. We do this through PE lessons, P4C and also a programme 

ŎŀƭƭŜŘ άaȅ IŀǇǇȅ aƛƴŘέΦ !ǎ ǿŜƭƭ ŀǎ ǘƘŜǎŜ ǿŜ ǳǎŜ ƻǳǊ ǇŜǊǎƻƴŀƭ Ǝƻŀƭǎ ǘƻ ŘŜǾŜƭƻǇ ŀ ǿƛŘŜ 

range of skills.  

 

 

The eight personal goals are:  

- Adaptability  

- Resilience      

- Respect  

- Co-operation  

- Morality  

- Thoughtfulness  

- Communication  

- Enquiry  

 

 

Personal Learning Goals Display 
 

 

 



Prospectus 2018 - 2019  

21  

  

 

Core Subjects:  

English:  

English skills are enhanced across the whole school curriculum.  

All the children have a daily English lesson.  

  

Speaking and Listening: ¢ŀƭƪƛƴƎ ƛǎ ŦǳƴŘŀƳŜƴǘŀƭ ǘƻ ŀ ǇǳǇƛƭΩǎ ƭŜŀǊƴƛƴƎΦ tǳǇƛƭǎ ŀǊŜ ŜƴŎƻǳǊŀƎŜŘ 

and helped to talk clearly, confidently and with expression in order to communicate ideas 

and feelings. Similarly, and just as importantly, is the need to listen to others and respond 

appropriately. All children are provided with opportunities in all areas of the curriculum to 

develop skills in speaking and listening.  

  

Reading:  

One of the greatest gifts we can give a child is the ability to read. We believe that reading 

should be an enjoyable activity and our approach to reading is based on this.  

  

At Foundation Stage and Key Stage 1 there is a great emphasis on the teaching of phonics 

ŀƴŘ ǊŜŀŘƛƴƎΦ !ǘ ƪŜȅ {ǘŀƎŜ н ǿŜ ŜȄǘŜƴŘ ŀƴŘ ŘŜǾŜƭƻǇ ŜŀŎƘ ŎƘƛƭŘΩǎ ǊŜŀŘƛƴƎ ǎƪƛƭƭǎ ŀƴŘ ǿƻǊƪ ƻƴ 

developing their comprehension skills. Each child has a daily Guided Reading lesson to help 

to develop their reading skills.  

 

 

We aim to develop a love of reading and therefore encourage our pupils to take books 

home and share them with you.   

 Children need to be able to read with understanding, for pleasure and for information. 

tǳǇƛƭǎΩ ǊŜŀŘƛƴƎ ƛǎ ǎǘǊǳŎǘǳǊŜŘ ƛƴ YŜȅ {ǘŀƎŜ м ŀƴŘ ǇǳǇƛƭǎ ŀǊŜ ƘŜƭǇŜŘ ŀƴŘ ƎǳƛŘŜŘ ǘƻǿŀǊŘǎ 

suitable reading material. As pupils go through school, they are given more responsibility 

for this choice in reading.  

The school has a library based in Key Stage 2. We have purchased an electronic library 

ǎȅǎǘŜƳ ǿƘƛŎƘ ǿƛƭƭ ŜƴŀōƭŜ ǳǎ ǘƻ ƳƻƴƛǘƻǊ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ŎƘƻƛŎŜǎ ƻŦ ōƻƻƪǎΦ  
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Writing:  

Pupils are helped to develop the ability to express their thoughts and ideas and 

communication skills through the written word. Every attempt is made to ensure that 

pupils develop a command of Basic English which includes punctuation, spelling and 

grammar and correct letter formation.   

We use good quality texts to share with the children and develop their vocabulary and 

other skills required to be a successful writer.  

 

  

Mathematics:  

All pupils receive a daily mathematics lesson.   

Maths at Charlestown is taught in a variety of ways but much of the work is related to and 

supported by practical activities in order to develop a sound basic knowledge and 

understanding in calculation, measurement, shape and data handling. We hope to develop 

ǇǳǇƛƭǎΩ ŎƻƴŦƛŘŜƴŎŜ ŀƴŘ ŜƴǘƘǳǎƛŀǎƳ ŀƴŘ ǘƘŜƛǊ ŀōƛƭƛǘȅ ǘƻ ŀǇǇƭȅ ƳŀǘƘŜƳŀǘƛŎŀƭ ǎƪƛƭƭǎ ŀƴŘ 

knowledge to the world around them.  

 

  
  

 

Science:  

We encourage an enquiring mind, an understanding of the world around us and aim to 

ŘŜǾŜƭƻǇ ǘƘŜ ǇǳǇƛƭǎΩ ǎŎƛŜƴǘƛŦƛŎ ǎƪƛƭƭǎ ǘƘǊƻǳƎƘ ŦƛǊǎǘ-hand experiences. Lessons are presented in 

a practical, relevant context. Pupils solve problems by making close observations, planning, 

predicting, fair testing and recording their findings in a systematic way. We hope also to 

foster responsible attitudes towards the environment and all living things.  
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Information and Communication Technology (ICT):  

ICT prepares children for using technology in our rapidly changing world. Children use ICT 

tools to find, explore, analyse and present information. Through focussed ICT lessons and 

cross curricular themes, ǿŜ ǇƭŀŎŜ ŜƳǇƘŀǎƛǎ ƻƴ ŘŜǾŜƭƻǇƛƴƎ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǎƪƛƭƭǎ ƛƴΥ  

Å Finding things out  

Å Developing ideas and making things happen  

Å Exchanging and sharing information  

Å Reviewing, modifying and evaluating work as it progresses We have a dedicated ICT 

suite with 30 computers for use by all pupils and also various portable ICT 

equipment to allow access in the classrooms. We also have three mini- ICT suites 

around school.  

All classes have interactive whiteboards. We also have a Safe Internet Use Policy. Children 

have E-Safety lessons each term and parents are invited in to these sessions.  

  

Religious Education and Collective Worship:  

The aim of Religious Education is to enable pupils:  

Å To acquire knowledge and understanding of Christianity and the other principle 

religions represented in Great Britain  

Å To develop the ability to explore, to reflect on and to respond to human experience, 

drawing on their study of religion.  

  

Through Religious Education, pupils are given opportunities to reflect on the mature and 

roles of beliefs, the attitudes and values underpinning these and the practices and 

behaviours that arise because of them. Skills developed through the teaching of RE include 

developing self-awareness, respect for all, open mindedness, appreciation and wonder in 

line with British Values and our school eight personal goals.  

  

RE is taught in all classes and follows the procedures and guidelines laid down in the 

Manchester LA Agreed syllabus.  

  

Parents have the right to withdraw their child from RE lessons and religious assemblies if 

they wish and should contact the Head teacher if they wish to do so. Alternative provision 

will be made for your child.  

  

Our Collective Worship is Christian based but not exclusively so. A daily religious assembly 

is held either as a whole school or in Key Stages or classes. It is an important part of our 

school day. Friday assemblies are special because we celebrate achievement and 

successes of the children, through Star of the Week awards, Walkabout Scores, Star 

Writer, Mathlete, Attendance scores and various and wide ranging certificates.  
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Tuesdays and Thursdays are class assemblies which are held at certain points during the 

term and Parents are invited to these where children have the opportunity to share the 

work they have been doing.  

  

History:  

IƛǎǘƻǊȅ ŦƛǊŜǎ ǇǳǇƛƭǎΩ ŎǳǊƛƻǎƛǘȅ ŀōƻǳǘ ǘƘŜ Ǉŀǎǘ ƛƴ .Ǌƛǘŀƛƴ ŀƴŘ ǘƘŜ ǿƛŘŜǊ ǿƻǊƭŘΦ tǳǇƛƭǎ ŎƻƴǎƛŘŜǊ 

how the past influences the present, what past societies were like, how they were 

ƻǊƎŀƴƛǎŜŘ ŀƴŘ ǿƘŀǘ ōŜƭƛŜŦǎ ŀƴŘ ŎǳƭǘǳǊŜǎ ƛƴŦƭǳŜƴŎŜŘ ǇŜƻǇƭŜΩǎ ŀŎǘƛƻƴǎΦ !ǎ ǘƘŜȅ Řƻ this, pupils 

develop a chronological framework for their knowledge of significant events. Pupils will 

develop skills, through research using a variety of sources of information to find clues and 

evidence and engaging in active discussion ς skills that will prepare them for adult life. 

IƛǎǘƻǊȅ ƛǎ ŀƭǎƻ ŀƴ ŀǊŜŀ ƛƴ ǿƘƛŎƘ .ǊƛǘƛǎƘ ±ŀƭǳŜǎ ǎǳŎƘ ŀǎ ΨŘŜƳƻŎǊŀŎȅΩ ŀǊŜ ǊŜƛƴŦƻǊŎŜŘΦ  

 

Geography: Geography provokes and answers questions about the natural and human 

world. It develops knowledge of places and environments throughout the world, an 

understanding of maps and a range of problem-solving and investigative skills both 

inside and outside of the classroom. Geography is an important link between the 

natural and social sciences and is a focus within the curriculum for understanding and 

resolving issues about the environment.  

 

Music:  

Music is essentially a practical subject. The curriculum encourages pupils to sing, compose 

and use percussion instruments in order to develop their creative skills. Through active 

listeningΣ ǇǳǇƛƭΩǎ ŀǿŀǊŜƴŜǎǎ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ŘƛŦŦŜǊŜƴǘ ǇŜǊƛƻŘǎΣ ǎǘȅƭŜǎ ŀƴŘ ƎŜƴǊŜǎ ŀǊŜ 

developed. The school provides pupils plenty of opportunities to enjoy making music 

through learning to play an instrument, singing with the choir and playing the recorder.  

 

                        
  

Wider Opportunities in Music:   

As part of our music Wider Opportunities Offer all children in year 3 learn to play the 

recorder.  

In Year 4 all the children are provided with the opportunity to learn to play the guitar. The 

school buys into Manchester Music Service to provide staff to take guitar and woodwind 

lessons. We have also developed a School Orchestra.  
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Art:  

Art is for most pupils a natural form of expression and a source of great pleasure. We 

encourage pupils to develop their creative and imaginative talents through learning skills 

and techniques and using a variety of materials and tools. Pupils are also taught to 

appreciate works of art and use artistic language to describe paintings, sculptures and 

other artefacts.  

  

Design and Technology: We provide our pupils with opportunities to work with a variety 

of materials such as wood, clay, textiles and food. They are helped to develop skills that 

enable them to plan, design and make and evaluate. Food technology is also taught as part 

of D and T and children have the opportunity to learn about diet, food safety and hygiene, 

food preparation and cooking as well as where food comes from.  

  

Physical Education: We aim to develop agility, co-ordination and confidence through 

physical activity.  

All pupils have three sessions of PE a week. Dance, gymnastics, swimming, games and 

athletics are taught. We encourage a competitive spirit while recognising the value of co-

operation, fair play and team work. Our Sports Premium Funding is used to allow children 

to take part in external competitions.  

  

We have a range of before and after school sporting activities which take place during the 

year.  

All Year 4 pupils have a weekly swimming lesson.  

There is an annual sports day held in the Summer Term.  

The children in Year 5 and Year 6 are given the opportunity to take part in a three day 

outward bound course. Year 5 pupils attend a residential at Robin Wood Outdoor Pursuits 

centre near Todmorden and Year 6 attends a three day residential at Ghyll Head in the Lake 

District. 

 

Extra-Curricular Activities: 
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Modern Foreign Languages:  

  

At Key Stage 2 the children have the opportunity to speak Spanish. We follow the QCA Key 

Stage scheme of work.  

 

The Wider Curriculum:  

  

Personal, Social, Health Education and Citizenship (PHSCE):  

PHSE and Citizenship helps to give pupils the knowledge, skills and understanding they 

need to lead confident, healthy and independent lives and to become informed, active and 

responsible citizens.  

  

Pupils are encouraged to take part in a wide range of activities and experiences across and 

beyond the curriculum, including circle time, contributing fully to the life of the school and 

communities. In doing so they recognise their own worth, work well with others and 

become increasingly responsible for their own learning. 

    

  

  

  

  

  

  

  

  

  

  
  

Year 5 

at 

Robin 

Wood...  

Year 6     

at 

Ghyll 

Head  
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They reflect on their experiences and understand how they are developing personally and 

socially, talking many of the spiritual, moral, social and cultural issues. They find out about 

the main political and social institutions that affect their lives and about their 

responsibilities, rights and duties as individuals and members of communities. They learn to 

understand and respect our common humanity; diversity and differences so that they can 

go on to form the effective fulfilling relationships that are an essential part of life and 

learning.  

  

At Charlesǘƻǿƴ tǊƛƳŀǊȅ ǿŜ ŎǳǊǊŜƴǘƭȅ ǳǎŜ ǘƘŜ άaȅ IŀǇǇȅ aƛƴŘǎέ ǇǊƻƎǊŀƳƳŜ ŀǎ ǇŀǊǘ ƻŦ ǘƘŜ 

ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ƻǳǊ ŎƘƛƭŘǊŜƴΩǎ ƳŜƴǘŀƭ ƘŜŀƭǘƘ ŀƴŘ ǿŜƭƭ-being.  

Health Education:  

aŀƴȅ ŀǎǇŜŎǘǎ ƻŦ ƭƻƻƪƛƴƎ ŀŦǘŜǊ ƻǳǊǎŜƭǾŜǎ ŀǊŜ ŎƻǾŜǊŜŘ ƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎǳǊǊƛŎǳƭǳƳ ŀǎ ǿŜƭƭ ŀǎ 

the programmes of study in the Science Curriculum. We aim to give pupils a greater 

understanding of themselves by covering aspects of diet, hygiene and exercise.  

 

Sex Education:  

Sex Education forms part of the Health Education in school and the Science curriculum. 

Year 4, 5 and 6 pupils will study Sex and Relationship Education within a moral, family 

orientated framework.  

  

Parents have the right to withdraw their children from Sex Education and should contact 

the Head teacher if they wish to do so. The policy is available from the school office.  

  

The school offers a wide range of activities both during and after school. The activities 

include sport, music, art, drama. ICT.  

  

We review the clubs regularly so that the needs of our current pupils are met.  

  

Our Extended community facilities include a Breakfast Club.  

  

Homework:  
Throughout their time at Charlestown Primary pupils will be encouraged to spend some 

time at home following up work or completing tasks set by the teacher. Most of the time 

pupils will be able to complete the work on their own, but there will be times when they 

need your help.   

  

The school sends home Research Journals each week in which the children complete a set 

task or can choose from a range of tasks. This will be lined to the topic the class is covering 

during the half term.   
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Visits and Visitors:  

!ƴ ŜǎǎŜƴǘƛŀƭ ǇŀǊǘ ƻŦ ƻǳǊ ǇǳǇƛƭǎΩ ƭŜŀǊƴƛƴƎ ŀǘ ǎŎƘƻƻƭ ƛǎ ǘƘŜ Řŀȅ Ǿƛǎƛǘǎ ŀƴŘ ǊŜǎƛŘŜƴǘƛŀƭ ǘǊƛǇǎ ŀƴŘ 

visitors to school. Charlestown Primary is committed to offering this rich source of learning 

and the Governing Body commit a large amount from the School Delegated Budget to fund 

some of the costs towards this. However, there are times when the cost cannot solely be 

borne by the school. Voluntary contributions will be asked for to ensure that the activity 

takes place. Risk assessments for day visits and residential are carried out before the visit 

takes place.  

  

Charging for School Activities:  

  
On 1st April 1989 it became illegal to charge for school activities which largely take place in 

school time. Sometimes however, funds are such that some worthwhile activities cannot 

take place without financial assistance from parents / carers. Section 118 of the Education 

Reform Act does not restrict schools from seeking voluntary contributions for the benefit of 

the school or any activity.  

Our Governing Body has drawn up a general charging policy. A copy of the policy can be 

obtained from the office.  

          

Assessment and Record Keeping:  

Assessment is a continuous process that takes place in all areas of school life. Through on-

going assessment, we hope to build a ŎƻƳǇƭŜǘŜ ǇƛŎǘǳǊŜ ƻŦ ŀ ǇǳǇƛƭǎΩ ŘŜǾŜƭƻǇƳŜƴǘΣ ƴƻǘ ƻƴƭȅ 

intellectually but emotionally, socially and physically.  

  

Assessments can take many forms. We assess through discussion and observation as well 

as using more formal procedures such as testing.  

  

Formal assessment is carried out on a regular basis and forms part of teacher judgements 

about how well a child is doing. Formal testing may take place at the end of a term to 

ŀǎǎŜǎǎ ǘƘŜ ŎƘƛƭŘΩǎ ƭŜŀǊƴƛƴƎ ŀƴŘ ƛŘŜƴǘƛŦȅ ŀƴŘ ƎŀǇǎ ǎƻ ǘƘŀǘ ǘƘŜ ǘŜŀŎƘŜǊ Ŏŀƴ Ǉƭŀƴ ǘƘŜ ƴŜxt steps 

for a child.  

  

 

Year 1 pupils take part in a National Phonic screen in June and any children who failed the 

screen in year 1 take the test again in Year 2.  

  

¸ŜŀǊ н ǇǳǇƛƭǎ ǘŀƪŜ ǇŀǊǘ ƛƴ YŜȅ {ǘŀƎŜ м {!¢Ωǎ ǘŜǎǘǎ ƛƴ aŀȅΦ   

  

Year 6, end of Key Stage 2 National Tests take place in May and the tests last for four days.  
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These tests allow us to track the progress of individual pupils or year groups and also help 

us to identify strengths and areas for development across the school. Parents / carers will 

receive information about these tests at Parents Evenings and as part of the end of Year 

report.  

 

Foundation Stage Profile:  

This is an on-going assessment which is collated during the final term your child is in the 

Reception clŀǎǎΦ ¢ƘŜ ŀƛƳ ƻŦ ǘƘŜ ŀǎǎŜǎǎƳŜƴǘ ƛǎ ǘƻ ƎƛǾŜ ǳǎ ŀƴ ƛƴŘƛŎŀǘƛƻƴ ƻŦ ŜŀŎƘ ŎƘƛƭŘΩǎ 

development in specific areas. The purpose of the profile and the results are discussed with 

ǇŀǊŜƴǘǎκ ŎŀǊŜǊǎ ŀǘ tŀǊŜƴǘǎΩ 9ǾŜƴƛƴƎǎΦ  

  

National Curriculum Tests:  

At the end of Key Stage 1 (age 7) pupils have teacher Assessments. At the end of Key Stage 

2 (age 11) pupils are required to undertake Statutory Standardised Assessment Tests 

(SATs).  

  

These tests are summative assessment tests in English and Maths. The results of the Key 

Stage 2 tests are published nationally in the form of league tables.  

  

In Key Stage 1 pupils will be judged on whether or not they have met Age Related 

Expectations and meet the end of Key Stage Descriptors. Children will either be judged to 

ōŜ Ψ²ƻǊƪƛƴƎ ¢ƻǿŀǊŘǎ ǘƘŜ 9ȄǇŜŎǘŜŘ {ǘŀƴŘŀǊŘΩ ƻǊ Ψ²ƻǊƪƛƴƎ ŀǘ ǘƘŜ 9ȄǇŜŎǘŜŘ {ǘŀƴŘŀǊŘΩ ƻǊ 

²ƻǊƪƛƴƎ ŀǘ ŀ ƎǊŜŀǘŜǊ ŘŜǇǘƘ ǿƛǘƘƛƴ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΣΩ ƛƴ wŜŀŘƛƴƎΣ ²ǊƛǘƛƴƎΣ aŀǘƘǎ ŀƴŘ 

Science.  

Lƴ YŜȅ {ǘŀƎŜ н ǇǳǇƛƭǎ ǿƛƭƭ ōŜ ƧǳŘƎŜŘ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ¸ŜŀǊ с ƻƴ ǘƘŜ {!¢Ωǎ ǘƘŜȅ ǘŀƪŜ ƛƴ wŜŀŘƛƴƎ 

and Maths.  

Lƴ wŜŀŘƛƴƎ ǘƘŜȅ ǿƛƭƭ ŜƛǘƘŜǊ ōŜ ƧǳŘƎŜŘ ŀǎ Ψ²ƻǊƪƛƴƎ ŀǘ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘ Ψor not. This will 

be based on the test that the children take.  

In Writing they will be judged to be: Ψ²ƻǊƪƛƴƎ ǘƻǿŀǊŘǎ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΣΩ ƻǊ Ψ²ƻǊƪƛƴƎ 

ŀǘ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΣΩ ƻǊ Ψ²ƻǊƪƛƴƎ ŀǘ ŀ ƎǊŜŀǘŜǊ ŘŜǇǘƘ ǿƛǘƘƛƴ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΦΩ  

This is currently based on Teacher assessments and not a test.  

In Maths the children wƛƭƭ ōŜ ƧǳŘƎŜŘ ŀǎ Ψ²ƻǊƪƛƴƎ ŀǘ ǘƘŜ ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΣΩ ƻǊ ƴƻǘΦ ¢Ƙƛǎ 

will be based on the test that the children take. Science will be judged on teacher 

ŀǎǎŜǎǎƳŜƴǘǎ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ¸ŜŀǊ с ŀƴŘ ŎƘƛƭŘǊŜƴ ǿƛƭƭ ōŜ ƧǳŘƎŜŘ ǘƻ ōŜ Ψ²ƻǊƪƛƴƎ ŀǘ ǘƘŜ 

ŜȄǇŜŎǘŜŘ ǎǘŀƴŘŀǊŘΩ ƻǊ ƴot.  
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Pupil Support and Pastoral: Special Educational Needs and 

Disability (SEND):  

The staff and Governors recognise that all children have a right to a broad, balanced, 

relevant and differentiated curriculum. We aim to create a happy, educationally exciting 

and positive environment in which all pupils can develop to their full potential. We 

recognise that children are individuals and that each one has needs which are special to 

him or her and that some gifted children also have additional needs.  

  

Our ŘŜŦƛƴƛǘƛƻƴ ƻŦ {ǇŜŎƛŀƭ ƴŜŜŘǎΣ ǿƘƛŎƘ ƛǎ ǘŀƪŜƴ ŦǊƻƳ ǘƘŜ /ƻŘŜ ƻŦ tǊŀŎǘƛŎŜΣ ǎǘŀǘŜǎΥ Ψ! ŎƘƛƭŘ 

has special educational needs if he or she has a learning difficulty which calls for special 

ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻǾƛǎƛƻƴ ƳŀŘŜ ŦƻǊ ƘƛƳ ƻǊ ƘŜǊΦΩ  

  

Special Educational provisiƻƴ ƳŜŀƴǎΥ ΨCƻǊ ŎƘƛƭŘǊŜƴ ƻŦ ǘǿƻ ƻǊ ƻǾŜǊΣ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻǾƛǎƛƻƴ 

which is additional to, or otherwise different from, the educational provision made 

generally for children of their age in schools maintained by the LA, other than special 

ǎŎƘƻƻƭǎ ƛƴ ǘƘŜ ŀǊŜŀΦΩ  

  

Support for children may be either within the classroom, in a shared learning area or in 

another room within the school which may provide a quieter environment. Even though 

children may work at times with a Teaching Assistant, all the work is planned by the class 

teacher or the Special Needs Co-ordinator (S.E.N.D.C.O.) in consultation with the class 

teacher.  

  

All the children with Special Needs are integrated into the mainstream school. Parents are 

invited to school each term to review the progress made and discuss future provision. We 

are able to suggest support or advice from external agencies if this is considered 

appropriate, in discussion with you as parent / carer. This may take the form of requesting 

you to agree for your child to be discussed at a termly multi-agency meeting.  

  

The policy for Special Educational Needs is available from the school office. Our Special 

Needs Co-ordinator will be able to speak to you about general issues related to special 

needs if the class teacher cannot answer your questions.  

 

  

 

 

 

 



Prospectus 2018 - 2019  

31  

  

More Able and Gifted Pupils:  

 
It is important to understand what we mean by more able and gifted pupils. More able 

pupils can be defined as pupils who demonstrate a significantly higher level of ability than 

most pupils of the same age in one or more curriculum areas or in any of the following:  

Å General intellectual ability  

Å Specific academic aptitude  

Å Creative thinking  

Å Leadership qualities / social skills  

Å Artistic abilities  

Å Ability in the expressive arts  

Å Physical ability  

  

Gifted children can be identified as pupils who achieve two years beyond their age group in 

a certain subject. This would be about 1 ς 2 % of the school population. More able and 

gifted children are identified through teacher assessment and judgements based on a 

variety of assessments.  

At all times the needs of the children, whatever their ability, are catered for through careful 

differentiation and task.  

  

Inclusion ς Accessibility:  
The school strives to meet the needs of pupils and adults who have a physical disability. We 

provide parking facilities, toilets and our building is accessible in all areas.  

  

Signage has been put in place to enable visitors to find their way around school.  

  

Safeguarding and Child  

Protection Procedures:  

Under the Education Act 2002 (section 175), schools must make arrangements to safeguard 

and promote the welfare of children.  

Parents / Carers should know that the law requires all school staff to pass on information 

ǿƘƛŎƘ ƎƛǾŜǎ ǊƛǎŜ ǘƻ ŀ ŎƻƴŎŜǊƴ ŀōƻǳǘ ŀ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜΣ ƛƴŎƭǳŘƛƴƎ Ǌƛǎƪ ŦǊƻƳ ƴŜƎƭŜŎǘΣ ǇƘȅǎƛŎŀƭΣ 

emotional or sexual abuse and school also takes its PREVENT duties to protect children and 

other members of the school community from becoming drawn onto terrorism or 

extremism. The staff will seek, in general, to discuss any concerns with the parent / carer 

and where possible inform them of the referral to Social Care.  
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This will only be done where such discussion will not place the child at increased risk of 

significant harm.  

  

In accordance with local Information Sharing protocols, we will ensure that information is 

shared effectively and sensitively. Information will only be shared with other services 

where it is deemed necessary and proportionate to ensure that children and young people 

are safe and receive the right service.  

  

School will seek advice from Social Care when they have reasonable cause to suspect a 

child may be suffering or likely to suffer significant harm. Occasionally, concerns are passed 

on which are later shown to be unfounded. Parents / Carers will appreciate that the 

designated person for Child Protection was carrying out their responsibilities in accordance 

with the Law and acting in the best interest of the children.  

  

There are four designated Safe Guarding Officers in school:  

 

Mr Ball ς Deputy Head  

Miss Denham ς Assistant Head  

Caroline Morrison - Family Worker 

Miss Fox ς Learning Mentor 

  

Positive handling / Physical Intervention: Charlestown Primary School is committed to 

ŜƴǎǳǊƛƴƎ ǘƘŀǘ ŀƭƭ ǎǘŀŦŦ ŀƴŘ ŀŘǳƭǘǎ ǿƛǘƘ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎŀŦŜǘȅ ŀƴŘ ǿŜƭŦŀǊŜ ǿƛƭƭ 

deal with all incidents involving aggressive behaviour. Physical intervention will only be 

used as a last resort in line with the DFE guidelines and the School Positive Handling Policy. 

If used at all it will be used in the context of a respectful, supportive relationship with the 

pupil. We will aim to ensure minimal risk of injury to pupils and staff. Identified staff have 

completed Team Teach Training.  

  

Discipline:  

aŀǘǘŜǊǎ ƻŦ ŘƛǎŎƛǇƭƛƴŜ ŀǊŜ ŘŜŀƭǘ ǿƛǘƘ ƛƴƛǘƛŀƭƭȅ ōȅ ǘƘŜ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ƻǊ ǘƘŜ Ψƻƴ ŘǳǘȅΩ ƳŜƳōŜǊ ƻŦ 

ǎǘŀŦŦΣ ǘƘŜƴ ǘƘŜ YŜȅ {ǘŀƎŜ ¢ŜŀƳ [ŜŀŘŜǊ ƻǊ ƳŜƳōŜǊ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ƭŜŀŘŜǊǎƘƛǇ ǘŜŀƳΦ ²ƘŜƴ ŀ 

situation demands it, the Head teacher takes responsibility for disciplinary measures. At all 

times pupils are encouraged to consider and be responsible for their own actions. Our aim 

is to make the pupil more aware of the necessity for self-discipline, self- awareness and 

self-control.  

  

In the case of a serious breakdown of conduct, the Head teacher always seeks to assess the 

situation with Parents / Carers.  
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¢ƘŜ ǎŎƘƻƻƭ Ƙŀǎ ŀ ǇƻǎƛǘƛǾŜ ōŜƘŀǾƛƻǳǊ ǇƻƭƛŎȅ ΨDƻƻŘ ǘƻ ōŜ DǊŜŜƴΩΣ ǿƘƛŎƘ ƛǎ ǊŜǾƛŜǿŜŘ ŀƴƴǳŀƭƭȅΦ  

  

All members of the school team, Governors, Parents / Carers, staff and pupils are expected 

to implement and abide by the Code of Conduct in the Behaviour Policy. We believe that 

adults are role models for behaviour in our school.  

  

If your child has a problem at school:  

CǊƻƳ ǘƛƳŜ ǘƻ ǘƛƳŜΣ ƛƴ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ƭƛǾŜǎΣ ŜǾŜƴǘǎ Ƴŀȅ ǘŀƪŜ ǇƭŀŎŜ ǘƘŀǘ ŀǊŜ ǳǇǎŜǘǘƛƴƎ ŦƻǊ 

ǘƘŜƳΦ LŦ ȅƻǳ ŀǊŜ ŀōƭŜ ǘƻ ǎƘŀǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇŜǊǎƻƴŀƭ ƭƛŦŜ ǿƛǘƘ ǳǎΣ ƛǘ Ŏŀƴ ōŜ 

extremely useful in helping us to offer understanding and support. This will always be dealt 

with in the strictest confidence.  

  

If you think your child is experiencing any kind of difficulty at school, or if you have any 

ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀǎǇŜŎǘǎ ƻŦ ǎŎƘƻƻƭ ƭƛŦŜΣ ǘƘŜƴ ȅƻǳ ǎƘƻǳƭŘ ǘŀƭƪ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƻǊ ǘƘŜ 

Key Stage Team Leader or the Head teacher first. You must not confront another child if 

your child is having problems with them. You must speak to a member of staff.  

  

 

 

 

 

 

 

 

 

 

 

During the week, the children have the chance to earn a "Gold Card"  

¢ƘŜȅ Ŏŀƴ ŜŀǊƴ ŀ ϦDƻƭŘ /ŀǊŘέ by trying hard with their work, solving problems and 
not giving up or by doing something extra special and helping others.  

All the children that receive this recognition will have their name put into a gold 
box. On Friday, during our celebration assembly, 3 children names will be drawn 
from KS1 and 3 children from KS2.  

They will then have afternoon tea with Mrs Starkey later on that day.  

A text message will be sent to all parents of the children that receive a "Gold card" 
and the winners of afternoon tea. Please ask your child what they did to receive 
their award.  
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Essential Information 2018 ς 2019:  
  

Address:  

Charlestown Community Primary School  

Pilkington Road,  

Blackley,  

Manchester,  

M9 7BX  

  

Tel: 0161 740 3529 Fax: 0161 795 6151 E mail:  

byfield.j@charlestown.manchester.sch.uk starkey.s@charlestown.manchester.sch.uk  Website: 

www.charlestown.manchester.sch.uk Head teacher:  

Mrs. Sarah Starkey  

Tel: 0161 740 3529  

  

Other information:  

Number on roll: 467  

Price of a School Meal - £2.30 per day (£11.50 per week)  

Breakfast Club- opens at 8.00am and closes at 8.45am   

 

School Staff:  

Everyone who works at Charlestown primary School has an important part to play and is a 

valued member of staff.   

Teaching Staff:  

Mrs. S. Starkey ς Head teacher  

Mr. G. Ball - Deputy Head teacher   

Miss. Denham ς Assistant Head   

Mrs. S. Peters (SENDCO)  

Mrs. A . Haigh ς KS2 Teacher (Year 6 /  

Upper Key Stage 2 Team leader)  

Mrs. Armstrong ς KS2 teacher (Year 6 )  

Ms.C. Boocker  ς KS2 Teacher (Year 5)  

Miss. O. Collom ς KS2 Teacher (Year 5)  

Miss. A. Wilson ς KS2 Teacher (Year4)  

Miss. R. Shepherd ς KS2 teacher and  

Lower Key Stage 2 Team leader (Year 4)  

Miss. K. Capstick ς KS2 Teacher (Year3) 

Mrs. K. Ingram ς KS2 Teacher (Year 3)  

http://www.charlestown.manchester.sch.uk/
http://www.charlestown.manchester.sch.uk/
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Miss. H. Mardsen  ς KS2 Teacher (Year 3)  

Miss. K. Francis ς KS1 Teacher and KS1  

Team Leader (Year 2) 

Miss. Coy ς KS1 Teacher (Year 1)  

Mrs. V. Hancock ς KS1 Teacher (Year1) 

Miss. S. Wright  ςFS Teacher (Reception)  

Miss. G. Pether ςFS Teacher ( Reception)  

Mrs. McCormick ς FS teacher and  

Foundation Stage Team Leader (Nursery  

Mrs. J. Smith   ς FS Teacher (Nursery)  

Mrs. S. Wilson ς PPA Teacher 

Mr. P. Higginbotham ς PPA Teacher 

 

 Office  Staff:  

Mrs. S. Bailey ς Business Manager  

Mrs. J. Byfield ς Finance and HR Manager  

Mrs. J. Brady ς Admin Officer   

Mrs. N. Aslam ς Attendance Officer  

Mrs. M. Taylor ς Office Assistant  

 

Support Teaching Assistants:  

Mrs. L. Butler    

Miss. S. Absalom    

Mrs. K. Walton  

Mrs. J. Clare  

Mrs. H. Southworth  

Miss.  J. King  

Mrs. L. Pritchard  

Miss. L. McConnell  

Miss.  L. Bradley  

Mrs. M. Lord  

Mrs. D. Jones  

Mr. J. Aykroyd  

Mr. K. Garvey  

Miss. C. Talks  

Miss. C. Hanson  

Miss. Brown  

Mrs. D. Connelly  

Mrs. P. Jayakumar  

Mrs. B. Barker 

 

Learning 

Mentors:  

Mrs. S. Griffin  

Mrs. V. Fox  

 

Family Worker  

Mrs. Morrison  

  

School Caretaker:  

Ms. M. Kurzinski  

  

School Cleaners:  

Miss. S. Absalom  

Miss. N. Comer  

Mrs.C. Sullivan  

aƛǎǎΦ {Φ hΩwŜƎƎƛƻ  

  

IT Technician:  

Mr. C. Barnes  

 

Lunchtime Organisers:  

Mrs. L. Bridge  

Mrs. C. Sullivan  

Mrs. C. Currie  

Mrs. C. Jones  

Mrs. L. Bardsley  

  

Kitchen Staff:  

Ms. J. Ritchie (Cook) and her 

lovely assistants 
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Required Statistics:  

  
We are required by Law to publish details of our absence rates.  

  

(Sept 2017 ς July 2018)  

  

Attendance rate: 94.9% 

  

Overall Absence:  5.1%  

  

Unauthorised Absence: 3.7% 

  

Persistent Absence rate 11.6%  

  

Permanent Exclusions: 1  

  

Racial Incidents: 2 
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 The Governing Body:      

 

The School Governors comprise of a group of 

individuals from a variety of backgrounds, 

who are elected, nominated or co-opted and 

are representative of Parents/ carers and 

teachers, The local Authority and local 

community. School Governors work with the 

Headteacher and are responsible for setting 

the strategic direction of the school. 

Meetings are held at least once a term and 

committees meet in addition to main Full 

Governing Body Meetings.                

 

 

   

                                      

   

                                                                                               

 

 

    

 

 

If you would like to be a School Governor, please contact the Headteacher or Chair of 

Governors to find out about vacancies.  

 

School Governors:  

 
Mrs. S. HandsςVice Chair of Governors  

(Co-opted Governor)  

 Mrs. K.  Whiteley (Parent Governor)  

 Mrs. M. Cierkowska (Parent Governor)  

 Mrs. B. McKeown (Co-opted Governor)  

 Mrs. M.  McMorrow (Co-opted Governor)  

 Mrs. M. Lord (Staff Governor)  

 Mrs. S. Starkey ς Head teacher (Staff    

Governor)  

 Mrs. K. Crotty (Clerk to the Governing Body) 

Mrs. J. Thorpe ς Clerk  

 

 


